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2022-2023 Academic Calendar

2022 Fall Semester

Convocation

Faculty Inter-campus days

Residence Halls Open

Instruction Begins/Late Registration

Last Day to Add Classes

Faculty Association/Department Meetings
Last Day to register for 2"¢ 8 wk courses
Last Day to Drop, without “W”

21 Day Count

Labor Day-No Class

Fall 2022 Graduation Petition Deadline
45 Day Count

Mid-term Exam Week

Mid-term Grades Due

Faculty Association/Department Meetings
2nd 8wk Courses Begin

Indigenous People’s Day-Holiday

Late Graduation Petition w/ Fee

Last Day for Drops with “W”

Early Spring ‘23 Registration begins
Faculty Association/Department Meetings
Veteran’s Day-No Class

Last Day of Instructor Drops
Thanksgiving Day Holiday

Diné Family Day Holiday

Last Day of Instruction

Final Exams Week

Winter Graduation Commencement
Faculty Assessment Days

2023 Spring Semester

Institutional Update

Intercampus Days

Residence Halls Open

Martin Luther King Day-Holiday
Instruction Begins/Late Registration
Last Day to Add Classes

Faculty Association/Department
Last Day to Drop, without “W”

21 Day Count

SP 2023 Graduation Petition Deadline
Faculty Association/Department

No refund with Withdrawal

August 8
August 9-12
August 14
August 15
August 19
September 2
September 2
September 2
September 4
September 5
September 16
September 28
October 3-7
October 7
October 7
October 11
October 10
October 14
October 14
October 17
November 4
November 11
November 18
November 24
November 25
December 2
December 5-9
December 9
December 12-13

January 9
January 10-13
January 15
January 16
January 17
January 20
February 3
February 3
February 6
February 17
March 3
March 3




45 Day Count

Mid-term Grades Due

Mid-term Exam Week

Late Graduation Petition with Fee
Spring Break

2nd 8-wks. Courses begin

Last Day to Drop with “W”

Fall & Summer ‘23 Registration Begins
Faculty Association/Department
Academic Achievement Awards
Last Day for Instructor Drops
Student Achievement Awards

Diné College Holiday

Last Day of Instruction

Final Exam Week

Graduation

Assessment/ Budget planning days

2023 Summer Sessions

Final Registration Summer Session 1 & 10 weeks
5 wks. 15t Session Instruction Begins

10 wks. Session Instruction Begins

Diné College Memorial Day-Holiday

Memorial Day-Holiday

Last day of Instruction Session |

Independence Day-Holiday

Final Registration Session Il

5 wks. 2" Session Instruction Begins

March 2
March 10
March 6-10
March 10
March 13-17
March 20
March 24
April 3
April 7
April 20
April 21
April 21
April 24
May 5

May 8-12
May 12
May 15-16

May 30

May 20 -June 30
May 30-Aug. 4
May 26

May 29

June 30

July 4

July 5

July 3-Aug 4

Students must be fully admitted into Diné College prior to course registration.
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Diné College Mission

Rooted in Diné language and culture, our mission is to advance quality post-secondary
student learning and development to ensure the well-being of the Diné People.

Vision Statement

Our vision is to improve continuously our programs and services to make Diné College
the exemplary higher education institution for the Diné People.

College Principles

Our educational principles are based on Sa’ah Naaghai Bik’eh H6zhéén, the Diné
traditional living system, which places human life in harmony with the natural world and
universe. The system provides for protection from the imperfections in life and for the
development of well-being. The principles are four-fold:

Nitsdhakees. Thinking. Baa nitsidzikees. Apply the techniques of reasoning.
Analyze alternative solutions through the use of the principles of logic and
creativity.

Nahat'a. Planning. Nahat'a anitsikees bee yati’ dé6 iishjani éolzin. Develop and
demonstrate communication skills. Nahat'a nahaaldeel. Demonstrate systematic
organization skills.

lina. Implementation. T’aa hd ajitéego hozhoogo oodaal. Demonstrate self-
direction based on personal values consistent with the moral standards of society.
T’aa ho §jitéego hézhdéogo oodaal. Demonstrate quality, participation, work, and
materials.

Siihasin. Reflection and assurance. Siihasingo ooddal. Demonstrate competency.
Siihasin nahaaldeel. Demonstrate confidence.

College Values

Our employees and students will adhere to the following values to achieve the mission
and purposes of the College

T’aa ho ajitéego. Excellence and self-initiative in problem-solving, compassion,
setting clear goals, and establishing positive working relationships.

Ahil na’anish. Cooperating and helping one another, keeping all employees well
informed, using proper language for communication, respecting one another on
equal terms, and honoring K’é.

Il idli Respecting the cultural, racial, and gender diversity of the Diné People,
maintaining safe, courteous, respectful, and positive learning environments, and
valuing inclusiveness.

Il éehozin.Understanding, thoughtfulness, competence, confidence,
conscientiousness, and reflectivity for serving the needs of the Diné People.




Section 1: Diné College Dual Credit and Responsibilities
Diné College Dual Credit Program
Operation Statement

The Dual Credit Program will provide high school students with geographically feasible
and affordable access to a quality post-secondary education.

Vision Statement

The Dual Credit Program will become a stepping stone from high school to college by
serving as a pathway to academic degree programs or college-level courses.

Goals

1. Maintain standardized Diné College Dual Credit Policies and Procedures with the
states of Arizona and New Mexico to secure funding sources;

Ensure Diné College Dual Credit information and resources are accessible to
students, parents, high schools, and dual credit adjunct faculty;

Continually provide outreach information about Diné College Dual Credit Program
to high school students, parents, high school teachers and administrators;

4, Strengthen partnerships with Navajo Nation and surrounding high schools.
Purpose and Definition

The purpose of the Dual Credit Guidebook is to provide eligible high school students
enroliment resources into college courses in addition to supplying vital information for
dual credit adjunct faculty and high school administrators. The students will receive high
school and college credits simultaneously. The Dual Credit Program will allow high school
students to engage in academic degree pathways with the intention of possibly attaining
a certificate or degree by the end of their high school career. Students enrolled in the Dual
Credit Program will benefit from the reduction in time to complete a degree along with no
cost for tuition and fees.

Dual credit courses provide high school students an affordable opportunity to experience
college-level courses. Dual credit courses are taught by Diné College credentialed
adjunct faculty who instruct high school students on campus and/or in the high school,
via face-to-face instruction or distance education (online, ITV, hybrid) instruction. Dual
credit courses are taught using the College curriculum by adjunct faculty who teach on
college and/or high school campuses. Based on demographics, a majority of dual credit
courses will be taught by high school faculty, with supervision by Diné College School
Deans, within the LEA. Dual credit students are allowed to enroll into courses on the
regular College schedule from semester to semester, if available. The Diné College Dual
Credit Policies and Procedures apply to dual credit courses offered on Diné College and
high school campuses.




Dual Credit Process Map

1. Contact high school
with Dual Credit
requirements

2. Develop Memorandum of
Agreement with Executive Team
Acknowledgement

11. Award Professional
Development Certification

10. Student Course ' . o
Evaluation/ Assessment 3. Provide Adjunct Applications for
Potential Instructors:

9. Submit Diné College a. Department of Human Resources

Grades and Schedule b. Dean of School (Approval/Denial)
(Midterm/Final)

8. Dean of School will 4. Upon Approval, Create Warrior Web Access:

conduct an Adjunct a. Adjunct Faculty Training

Faculty Course b. Collaborate with Schools to create Course
Evaluation Schedule Requests (CSRs)

7. Award Letter of
Acceptance into 5. Diné College

rogram : .
prog Dual Credit Admissions

6. Complete Registration
into Dual Credit courses

Section 2: Admissions and Registration Process
1. Enrollment and Registration

Entry for students into the Dual Credit Program is guided by the high school counselors,
teachers, principals and parents. The high school will designate a point of contact for the
Director of Dual Credit Enrollment Management to ensure all dual credit students meet
the set deadlines to submit all proper admission and registration documentation. Through
the course selection and registration processes, dual credit students will have the
opportunity to earn credits towards a specific degree program within the College.




Diné College Dual Credit Program Requirements

1. Potential Dual
Credit students
must meet the

conditions set by

their LEA system.

Must be full-time
status at high
school with at

least a 2.0 Grade
Point Average

2. Students must
meet the
enrollment of
Diné College Dual
Credit Program.

3. Diné College is
responsible for
waiving tuition
and general fees

at the time of

(GPA) or registration.

Principal/
Guidance
Counselor
approval.

1. Online Dual
Credit
Application

5. In-progress 2. NM or AZ Dual
High School Credit Request
Transcript Form

3. Student FERPA

4. CIB Request Release Form

Form

Required Documents

Dual Credit students must submit the following to the Admissions Office before registering
for classes:

1. Online Diné College Dual Credit Application

https://warriorweb.dinecollege.edu/ICS/Admissions/Applications/DUAL Credit/Home.jnz

2. Diné College Dual Credit Request Form for Arizona or New Mexico, signed by the
student, parent/guardian, high school representative, and have STARS, BIE, or
SAIS ID numbers;



https://warriorweb.dinecollege.edu/ICS/Admissions/Applications/DUAL_Credit/Home.jnz

Student FERPA Release Form

Request for Official Certificate of Indian Blood Form for Native American students.
Non-Native American students are exempt from submitting this document;

Official High School In-progress Transcripts (Reviewed by College for course
placement)

These forms are available from high school counselors, Diné College Dual Credit point of
contact, and online at https://www.dinecollege.edu/academics/new-students/.

Qualified high school applicants will be considered without regard to race, color, sex,
religion, creed, national origin age or disability.

2. Diné College Dual Credit Billing Process
New Mexico

Diné College maintains compliance with Federal Statutes, New Mexico Higher Education
Department, Arizona Department of Education and the Office of Navajo Nation
Scholarships and Financial Assistance (ONNSFA).

Diné College’s internal billing process for dual credit students complies with
reimbursement policies set forth by the New Mexico Higher Education Department
(pertaining to Tribal Colleges and Universities dual credit funding).

In the State of New Mexico, Diné College dual credit students will only be billed a tuition
rate of $50 per credit hour without fees. Diné College will waive application, technology
and activity fees for dual credit students.

If a student receives a final letter grade of “D,” “F,” or “W,” the student will inherit an
outstanding bill with the College, which will need to be paid using personal funds. The
student is ineligible for tuition reimbursement, if the student fails or withdraws from their
course(s).

New Mexico Rates Tuition Per | Technology | Activity Application
Credit Hour Fee Fee Fee
Regular College Student B} $20 $25 $20
Dual Credit Student $50 Not Not Not
Applicable | Applicable | Applicable
Billing Code DN (Dual Credit Student from New Mexico)
Institutional Code DX (Allows student to access official transcript and
register for upcoming semesters)

Arizona

Diné College maintains compliance with Federal Statutes, Arizona Department of
Education, New Mexico Higher Education Department, and the (ONNSFA).



https://www.dinecollege.edu/academics/new-students/

Diné College’s internal billing process for dual credit students complies with
reimbursement policies set forth by the Arizona Department of Education (pertaining to
Tribal Colleges and Universities dual credit funding).

In the State of Arizona, Diné College dual credit students will be billed a tuition rate of $55
per credit hour. Diné College will bill a $20 technology fee and a $25 activity fee for each
dual credit student every semester.

All students who participate in the Arizona dual credit program are eligible to receive
tuition and fees reimbursements, regardless of final letter grades. Student must complete
their entire semester or session.

Arizona Rates Tuition Per | Technology | Activity Application
Credit Hour Fee Fee Fee

Regular College Student ERB $20 $25 $20

Dual Credit Student $55 $20 $25 Not
Applicable

Billing Code DA (Dual Credit Student from Arizona)
Institutional Code DX (Allows student to access official transcript and
register for upcoming semesters)

3. Placement Testing

All dual credit students must abide by the standard College’s Writing and Mathematics
Placement Test.

Writing and Math Placement Assessment Overview

The requirements in place to meet placement assessment for Writing and Mathematics
are as follows:

Acceptance into Diné College with all documents submitted to the Office
Admission at Tsaile Campus

Official High School Transcript

Official ACT or SAT Score (must have been taken within the last 5 years).

Writing Placement

English faculty will conduct writing Placement Assessment. All incoming first year
students will be enrolled in ENG 101-College Composition I. English faculty will administer
their own pretest on the first day of class to determine if they remain in ENG 101 or
advance to ENG 102 — College Composition Il.

Mathematics Placement
The Admissions Office will determine student enrollment in MTH 100, 102, 106 of 110,

based on one of three options: (1) Official High School Transcript, (2) SAT/ACT scores,
or (3) high school equivalency credential scores.




Exceptions: transfer students who have successfully completed college level English
and/or Mathematics at another institution must provide an official college transcript of
previous coursework. The Transcript Evaluator and the Office of Admissions determine
the validity of the transfer grade.

4. Navajo Language Placement Test — Cut-Off Score

This test is also required for all Diné College students who will enroll in Diné College’s
Navajo language courses for the first time. Exam results will determine the level of course
placement in Navajo language course(s).To schedule an exam, please contact School of
Diné Studies at (928) 724-6658 located at Tsaile Campus.

Section 3: Responsibilities of Secondary Educational Institution

A. Seconardary Education Institution and Diné College, Legal Review Needed

4. Upon Approval, Warrior Web Access Created
. . B. Collaborate with School Deans to create
b RIS FREUl ITEILnE Course Schedule Requests (CSRs)

5. Diné College Admission Process

6. Letter of Acceptance is Granted




1. Higher Learning Commission (HLC) Requirements

Diné College is accredited to award College credits and degrees by the:
Higher Learning Commission of the North Central Association

230 South LaSalle Street, Suite 7-500

Chicago, lllinois 60604-1411

Phone: 800.621.7440 or 312.263.0456
Fax: 312.263.7462
info@hlcommission.org

Website: http://www.ncahlc.org

Diné College must maintain compliance with the Higher Learning Commission of the
North Central Association policy. Diné College must also comply with standards and
regulations set forth by Federal Statures, Arizona Department of Education, Higher
Education, New Mexico Higher Education Department and Navajo Nation.

1. Diné College is authorized to admit eligible high school students on a dual credit
enroliment status.

The dual credit enrollment status remains in effect until the student graduates from
high school and/or fulfills the general admissions requirements for a course
creditable toward a college degree as stated in the College Catalog.

The college credits earned by a high school student will be documented by the
Diné College Registrar’s Office.

Transfer of Dual Credit/Enrollment Courses

Transfer of college credits is facilitated by transfer agreements among public colleges and
universities in the States of Arizona and New Mexico, including Diné College and other
Tribal Colleges and Universities.

1. Courses taken for dual credit enrollment will count toward a degree plan and/or
transfer as any other college credit.

Transcripts will not be released for students who have not yet completed the
admissions requirements for a dual credit course(s).

Credits and Transcripts

1. In New Mexico, three semester (3) credit hours at Diné College (postsecondary
level) shall equal one (1) credit at the high school level in the same or related
subject.

In Arizona, three semester (3) credit hours at Diné College (postsecondary level)
shall equal one-half (.5) credit at the high school level in the same or related
subject.




Policies and procedures concerning college transcripts are described in the
College Catalog. Grades are posted to the transcript in letter form as submitted by
instructors. Also, the transcript will show total hours enrolled and completed, hours
earned, quality points, and grade point average (GPA) on a 4.0 scale.

No transcript is issued to any person or institution without the signed consent of
the student, as required by Public Law 93-380, the Family Educational Rights and
Privacy Act of 1974.

2. Diné College Department of Human Resources

Department of Human Resources
2nd Floor, Room 230A, Ned Hatathalie Culture Center
Tsaile Campus

Mail: P.O. BOX# C07, Tsaile, AZ. 86556

Phone: (928) 724-6603
Facsimile: (928) 724-6835
Email: dhr@dinecollege.edu

3. Dual Credit Adjunct Faculty Requirements

Dual Credit Teacher/Instructor Eligibility

1.

Diné College is mandated to comply with the Navajo Preference in Employment
Act (“NPEA”) and applicable laws.

Potential adjunct faculty should have a minimum of a Master's Degree or 18 credit
hours in the content area for courses that require said qualifications. The faculty
members teaching dual credit courses should hold the same minimal qualifications
as required by the institution of its own respective faculty.

Potential adjunct faculty must be approved as an adjunct instructor for Diné
College by a School Dean before the teacher may instruct a dual credit course.
Potential adjunct faculty will participate in a Diné College Dual Credit Program
orientation prior to offering a course.

Diné College School Dean will review course syllabi prepared by adjunct faculty
every semester. The Faculty Evaluation will include an observation of the dual
credit classroom.

Instructor Pay

In accordance with Arizona and New Mexico Dual Credit policies, dual credit adjunct
faculty are financially supported by the school district or high school annual contracts.
Post-secondary institutions will not pay dual credit adjunct faculty.



mailto:dhr@dinecollege.edu

Curriculum

Courses offered through the dual credit program will be the same curriculum as
the college-level work for which high school students will earn both high school
and college credit. Course materials, textbooks, assignments, and assessments
will follow the Diné College course outcomes.

The Diné College School Dean reserves the right to determine which courses are
eligible for dual credit.

Dual Credit Course Delivery Methods

Dual Credit courses will be delivered on the Diné College campuses, centers, at the
high schools, online or approved Higher Learning Commission sites.

Section 4. Dual Credit Adjunct Faculty Credentialing Process

Potential adjunct faculty teaching dual credit courses at Diné College meet or exceed the
minimum level education for adjunct faculty as specified by Diné College. College courses
offered by Diné College are listed in the current Diné College Catalog. Official transcripts
and other credentials are kept on file in the Diné College Human Resources Department.
Application

Potential Adjunct Faculty must submit a completed official Diné College Employment
Application with all required documents to the Diné College Department of Human

Resources.

Credentialing Adjunct Instructors for Dual Credit Courses

After potential adjunct faculty has submitted all required documents to the Diné College
Department of Human Resources, the application is routed to the specified Diné College
School Dean for approval. Upon approval from the School Dean of the applicant’s
qualifications, the Diné College School Dean will give final approval of the credentialing.
If approved by the School Dean, the application will be processed by the Diné College
Department of Human Resources as Diné College Adjunct Faculty within a specific
School of the College.

Note: The attainment of a Master of Education degree does not demonstrate a
gualification to teach dual credit courses in a particular discipline unless it is
demonstrated that the content of that faculty member’s Master of Education degree
is sufficiently related to the discipline of the dual credit course.




1. Diné College Warrior Web Access (Email, Attendance, Grade Entry, etc.)

Upon Approval, Warrior Web ID is created: Warrior Web Access
A. Adjunct Faculty Training

B. Collaborate with Diné College School Dean regarding course syllabus and
expectations.

Diné College Warrior Web Access

1. Once an adjunct faculty is officially credentialed to teach Diné College course(s),
the adjunct faculty will request for Warrior Web Access. Warrior Web Access
requires a password to be established. Warrior Web Access also allows adjunct
faculty to utilize Diné College email, faculty grade entry, and access additional

faculty resources.

2. Diné College Academic Schools Contact Information

School of Arts, Humanities and
English

Dr. Karla Britton, Dean
(928) 724-6614
kmbritton@dinecollege.edu

School of Diné Studies and
Education

School of Science, Technology,
Engineering and Math

School of Business and Social
Science

Rex Lee Jim, Dean
(928) 724-6658
lisaac@dinecollege.edu

James Tutt, Dean
(928) 724-6938
imtutt@dinecollege.edu

Patrick Blackwater, Interim Dean
(928) 724-6967
pblackwater@dinecollege.edu
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Appendices:

Appendix A: Diné College Dual Credit Memorandum of Agreement
A. State of Arizona

MEMORANDUM OF AGREEMENT BETWEEN
DINE COLLEGE
AND
(INSERT DISTRICT/SCHOOL NAME)

This Agreement is entered into this __ day of , 20 between Diné
College, ("College"), and , ("School District") (collectively "Parties").

AUTHORITY

School District is authorized to enter into this Agreement pursuant to A.R.S. § 15-342(13),
§ 15-

701.01 (F), and 815-1821.01. College is authorized to participate in this Agreement under
the Tribally Controlled Schools Act, 25 U.S.C. 82501 et seq. This Agreement and its use
are mandated under A.R.S. § 15-1821.01(1).

RECITALS

WHEREAS, College and School District desire to increase the educational options and
opportunities for the School District's high school students and increase the overall quality
of instruction and learning available through secondary schools; and

WHEREAS, dual credit programs allow students to earn credit at the secondary and
postsecondary levels simultaneously. The programs may also encourage more students
to consider academic or career technical higher education, especially students from
underrepresented groups; and

WHEREAS, research indicates that dual credit programs can lead to better completion
rates for both high school and college; reduce the need for remediation; shorten time to
a diploma or degree completion; reduce the cost of higher education; reinforce the
concept of life-long learning through an educational continuum; provide an alternative for
students tempted to leave high school to enter the workforce; and, especially when
offered through distance learning, provide equal access to higher education opportunities
to students, whether rural or urban.

NOW THEREFORE, College and School District have determined that it is in the best
interests of the residents and students of the School District to offer college level courses
that may be counted toward both high school and college graduation requirements at the
District's high school during the school day under the terms and conditions set forth below.

AGREEMENT
In consideration of the mutual promises contained herein, the Parties agree as follows:
1. PURPOSE




The purpose of this Agreement is to set forth the understanding of the Parties as
to their respective responsibilities and rights in providing Dual Enroliment Courses,
as defined in Section 2 below, to eligible School District students.

DEFINITION

Pursuant to A. R .S. § 15-101 (11), a "Dual Enroliment Course" is defined as a
college level course that is conducted on the campus of a high school or on the
campus of a joint technological education district, and that is:

a. applicable to an established community college academic degree or
certificate program, and transferable to a college or university under the
jurisdiction of the Arizona Board of Regents; or

applicable to a community college occupational degree or certificate
program; and

notwithstanding the foregoing, physical education shall not be available as
a Dual Enroliment Course.

EFFECTIVE DATE AND TERM
This Agreement shall be effective:

a. After the governing boards of School District and College have approved it;
and

On the date that authorized representatives of both Parties have signed it
("Effective Date"). The term of this Agreement shall be for no more than one
(1) year, beginning on the Effective Date through June 30, 20 ("Term");

The continuation of this Agreement beyond the initial fiscal year is
dependent on and subject to the appropriation and availability of funding for
each Party in each subsequent fiscal year. If sufficient funding is not made
available to allow a Party to continue meeting its contractual obligations
under this Agreement, that Party shall so notify the other Party and either
Party may cancel this Agreement and have no further obligation to the other
Party. In the alternative, the Parties may, by mutual written agreement,
modify this Agreement to reduce the level of compensation, services or
other consideration provided.

OBLIGATIONS OF COLLEGE
4.1  General Course Requirements - Academic Quality

A. College will offer Dual Enrollment Courses to School District juniors
and seniors who meet College's prerequisites.

B. Pursuantto A.R.S. 8§ 15-1821.01(3), College will ensure that all Dual
Enrollment Courses offered to School District students:

1. Are of a quality and depth to qualify for college credit as
determined by College; College courses eligible for dual credit




shall meet the rigor for College credit and be congruent with
the College's normal offerings;

Are evaluated and approved through the College curriculum
approval process; dual credit courses must meet the public
education department standards and benchmarks;

Shall conform to the College's academic standards and shall
be at a higher level than taught by the School District high
school;

Are transferable to an Arizona public university or applicable
to an established community college occupational degree or
certificate program. Dual credit courses are part of the Arizona
General Education Curriculum (AGEC) for postsecondary
institutions and are eligible for transfer among Arizona's public
and tribal community colleges and universities
postsecondary, as determined by the AZ Transfer Steering
Committee; and

Are compliant with all other standards for College courses.
Course requirement information shall include the course
prerequisites, course content, grading policy, attendance
requirements, course completion requirements, performance
standards, and other related course information.

4.2 Instructors and Instruction

A.

College will ensure that School District instructors teaching Dual
Enrollment Courses have valid College teaching qualifications in the
field being taught and are selected and evaluated by College using
the same procedure and criteria that are used for instructors at
College campus.

If College is providing the instructor for a Dual Enroliment Course,
College will provide at College's expense a substitute instructor, as
necessary and as agreed upon by School District, to cover the
absence of any College instructor teaching a Dual Enrollment
Course.

College will ensure that instructors of Dual Enroliment Courses follow
the Dual Enroliment Course guidelines, and that the same standards
of expectation and assessment that are applied to other College
courses are applied to the Dual Enroliment Courses.

4.3  Assessment and Monitoring
A.

Except for vocational and occupational Dual Enrolliment Courses,
and if required by College policy, College, in collaboration with the
School District, will assess the required academic standing of each
student who seeks enroliment in a Dual Enrollment Course prior to,




or at the time of, enrollment to determine and assure proper
placement in the Dual Enrollment Courses.

College will involve full-time College faculty who teach a particular
discipline in the selection, orientation, ongoing professional
development and evaluation of School District faculty teaching Dual
Enrollment Courses.

College will designate a liaison officer to assist with dual enroliment
activities and to meet with the liaison designated by School District
as necessary and, at least once within a two-year period, to review
Dual Enroliment Course outlines and School District's high school
Scope and Sequence, and to review and amend the course outlines
as necessary.

College will provide career counseling and advisement for School
District students to review the appropriateness of each student's
enrollment in Dual Enrollment Courses prior to registration, to
determine academic readiness, age requirements and programmatic
issues.

College will grant College credit for a Dual Enrollment Course when
a student satisfactorily completes the course.

4.4  Policy and Procedure

A.

College will comply with all applicable procedures and requirements
for the Dual Enrollment Courses set out in College policy.

College will provide School District with College policies and
procedures applicable to students enrolling in Dual Enrollment
Courses.

Each semester, the DC-AZ Dual Credit Request Form shall be used
to document each student request for enrollment in Dual Credit
courses and the review and approval process within the School
District and College. School District and College shall provide the
form to eligible students and appropriate staff online and in hard
copy. College shall approve the Form each semester based on each
student's prior coursework, career pathway, and/or academic
readiness. A copy of each approved Form shall be provided to the
designated School District representative.

College shall provide information and orientation, in collaboration
with the School District, to students and parents or guardians
regarding the students' responsibilities with respect to dual credit
enroliment, including but not limited to academic rigor, time
commitments, and behavioral expectations associated with taking
College courses and the importance of satisfactorily completing the
College credits attempted in order for dual credit to be awarded.




College shall inform students and parents or guardians of course
requirement information, including course content, grading policy,
attendance requirements, course completion requirements,
performance standards, and other related course information.

College shall advise parents of federal Family Educational Rights
and Privacy Act (FERPA) rules and requirements.

College will provide School District access to the educational records
of students as necessary to carry out the terms of this Agreement,
and limit access to such records to employees who have a legitimate
interest and a need to know the substance of the particular record,
understanding that students enrolled in the Dual Enrollment Courses
will be enrolled in both School District and College. Pursuant to Title
34, Part 99, Section 99.31 of the Code of Federal Regulations, the
Family Educational Rights and Privacy Act of 1974, as amended
("FERPA"), School District and College may disclose educational
records of students to each other as "officials of another school
system" where the student is enrolled.

45 Students with Disabilities

A.

After notification from School District of a student's need, if College
is providing the instructor, College will cooperate with School District
to ensure the instructor complies with Section 504 of the
Rehabilitation Act of 1973, as amended, and the Individuals with
Disabilities Education Act. College shall work with School District in
determining appropriate accommodations, however, School District
shall have the primary financial and administrative responsibility for
providing and implementing necessary accommaodations.

College will provide training and guidance to instructors and other
personnel in the area of compliance with the Americans with
Disabilities Act (ADA) and Rehabilitation Act of 1973, as amended,
as the Acts specifically relate to instructing students in a
postsecondary education situation.

4.6 Student Eligibility and Enrollment

A.

School District students enrolled in Dual Enroliment Courses shall be
admitted to College for college level credit mlder current procedures
for admission of students to College. A high school student who is
under eighteen (18) years of age may be granted admission if the
student meets the pre-requisites for the Dual Enrollment Course and
the student achieves any one of the following:

1. a composite score of ninety-three (93) or more on the
preliminary scholastic aptitude test;

a composite score of nine hundred thirty (930) or more
on the scholastic aptitude test;




a composite score of twenty-two (22) or more on the
American college

test;

a passing score on the relevant portions of the Arizona
instrument to measure standards test; OR

the completion of a college placement test designated
by College that indicates the student is at the appropriate
college level for the course.

College shall have written criteria for waiving the requirement for
each Dual Enrollment Course which shall include a demonstration,
by an examination of the specific purposes and requirements of the
course, that freshman and sophomore students who meet the Dual
Enrollment Course prerequisites are prepared to benefit from the
college level course.

College has the right to limit the number of semester hours in which
a student may enroll in Dual Enrollment Courses based on eligibility
requirements and academic standards.

College will provide to School District the instructional information
necessary to meet the goals of the courses delivered, including but
not limited to College approved textbook titles, syllabi, course
outlines and grading standards applicable to the Dual Enrollment
Courses.

For each student, the School District shall provide to College an
identification number that College will assign to the student.

4.7 Reporting of Student Records

The College shall:

A.

provide the School District, within the first thirty (30) days of the
academic term, access to each student's official schedule of classes
as verification of registration. The School District shall notify the
College if the report is in conflict with the school endorsed
registration;

track progress of dual credit enrolled students on the issue of
academic performance and provide reports, as needed, to the
School District;

retain the official transcript or grade report of the dual credit student
that records the term of enrollment, courses/credits attempted,
courses/credits completed, grades and grade point average earned,;

release, at the request of the student, official College transcripts in
accordance with the College transcript request practices; and




G.

provide final grades to the School District for each dual credit
student;

deliver final grades for all dual credit students to the School District
with sufficient time to be included with final grades; this schedule
shall be defined by the parties in the agreement and shall address
the time frame appropriate for determining student graduation from
high school; and

comply with data collection and reporting provisions.

OBLIGATIONS OF SCHOOL DISTRICT

5.1

General Course Requirements

School District will provide an opportunity for School District students
who meet criteria pursuant to Paragraph B of this Section 5.1 to
enroll in Dual Enrollment Courses and to receive college credit and
credit toward high school graduation.

Pursuant to AR.S. § 15-1821.01(7), School District will ensure that
each student who enrolls for a Dual Enrollment Course pursuant to
this Agreement is a full-time student, as defined in A.R.S. § 15-901
(A) (1) (b), and is currently enrolled in and attending a full-time
instructional program in a school in School District; except that high
school seniors who satisfy high school graduation requirements with
less than a full-time instructional program shall be exempt from this
provision.

If School District is providing the instructor for the Dual Enroliment
Course, School District will provide instruction in accordance with the
polices, regulations and instructional standards of College in courses
designated as Dual Enroliment Courses to students of School District
at the School District facility during the day.

School District will verify that each student enrolled in a Dual
Enrollment Course, including those not electing to enroll for College
credit, satisfies the College's prerequisites for the Dual Enrollment
Course and complies with College policies and this Agreement
regarding student placement in courses.

School District will adopt and utilize College approved textbooks,
course outlines, and grading standards applicable to the Dual
Enrollment Courses being taught. School District shall provide
textbooks for the students according to School District policies. Each
student shall be responsible to purchase other supplies, if any,
required for the Dual Enrollment Course.

For each student enrolling in a Dual Enrollment Course, School
District will enroll the student using a student identification number
that will be provided to College for student identification purposes.

Instructors and Instruction




If School District is to provide the instructor, School District will
nominate an instructor qualified in the appropriate subject area for
each Dual Enrollment Courses and submit each instructor's name
and credentials to College for approval.

School District will ensure that instructors teaching Dual Enroliment
Courses provide instruction in accordance with policies, regulations
and instructional standards of College and comply with College
assessments.

If School District is providing the instructor, School District will
provide, at School District's expense, a substitute instructor, as
necessary and as agreed upon by College, to cover the absence of
a School District instructor who teaches a Dual Enrollment Course.
In the case of substitutions exceeding ten (10) consecutive school
days, School District shall notify College in writing of the name and
credentials of the substitute instructor.

5.3 Assessment and Monitoring

A.

School District, in collaboration with College, will assess the required
academic standing of each student who seeks enrollment in a Dual
Enrollment Course prior to, or at the time of, enrollment to determine
and assure proper placement in the Dual Enrollment Courses.

School District will designate a liaison officer to assist with dual
enrollment activities and to meet with the College designated liaison
as necessary and, at least once within a two year period, to review
Dual Enroliment Course outlines and School District's high school
Scope and Sequence to review and amend the course outlines as
necessary.

School District will provide counseling and advisement for School
District students enrolled in Dual Enrollment Courses for the duration
of the term of this Agreement.

5.4  Policy and Procedure

A.

School District will provide College with School District policies and
procedures applicable to students enrolling in Dual Enrollment
Courses.

School District shall approve the DC-AZ Dual Credit Request Form
each semester based on each student's prior coursework, career
pathway, and/or academic readiness. A copy of each approved Form
shall be provided to the designated College representative.

School District shall provide the Form to eligible students and
appropriate District staff in hard copy;

School District shall provide information and orientation, in
collaboration with College, to students and parents or guardians
regarding the students' responsibilities with respect to dual credit




enrollment, including but not limited to academic rigor, time
commitments, and behavioral expectations associated with taking
College courses and the importance of satisfactorily completing the
College credits attempted in order for dual credit to be awarded.

School District shall inform students and parents or guardians of
opportunities to participate in Dual credit programs during student
advisement, academic support, and, where applicable, formulation
of annual NEXT STEP plans;

School District shall inform students and parents or guardians of
course requirement information, including course content, grading
policy, attendance requirements, course completion requirements,
performance standards, and other related course information.

School District will ensure that each student seeking enrollment in a
Dual Enroliment Course has completed the necessary registration
forms; has completed College assessment examinations, if required
by College; is aware the student is subject to both School District
policies and procedures and College policies and procedures; and is
aware the student is participating in a college level course, even
though provided at the School District, and should act appropriately.

School District will ensure that each instructor of Dual Enrollment
Courses agrees to be subject to School District policies and
procedures and College policies and procedures, including the right
of College to withdraw authorization of the instructor's participation
in the dual enrollment program for failure to follow College
requirements.

School District shall advise parents of federal Family Educational
Rights and Privacy Act (FERPA) rules and requirements.

School District will provide College access to the educational records
of students as necessary to carry out the terms of this Agreement,
and limit access to such records to employees who have a legitimate
interest and a need to know the substance of the particular record,
understanding that students enrolled in the Dual Enroliment Courses
will be enrolled in both School District and College. Pursuant to Title
34, Part 99, Section 99.31 of the Code of Federal Regulations, the
Family Educational Rights and Privacy Act of 1974, as amended
("FERPA"), School District and College may disclose educational
records of students to each other as "officials of another school
system" where the student is enrolled.

Students with Disabilities

School District will determine the appropriate accommodations for each
qualified student with disabilities in accordance with the Americans with
Disabilities Act and Section 504 of the Rehabilitation Act of 1973, submit
appropriate documentation on students with disabilities to the Disabilities
Coordinator at College, and implement accommodations as required by




Federal and State law and as negotiated between the College Disability
Resource office and School District. School District shall work with College
in determining appropriate accommodations. School District shall have the
primary financial and administrative responsibility for providing and
implementing necessary accommodations.

Facilities

School District will provide classroom/laboratory space in which Dual
Enrollment Courses and activities will be conducted. The parties shall enter
into a separate Facilities Use Agreement to define the terms of the use and
the responsibilities of the parties.

MUTUAL AGREEMENTS

6.1. Instructor

A.

Throughout the term of this Agreement, an instructor provided by
College shall remain an employee of College, and shall be subject to
the terms and conditions of the instructor's employment contract and
College policy but shall also be subject to School District policy.
Should a College instructor violate School District procedure or
policy, School District may ask College to withdraw authorization for
the instructor to participate in the dual enrollment program and
College, upon such withdrawal of authorization, shall substitute
another qualified instructor and notify School District in writing of
such substitution.

An instructor provided by School District shall remain an employee
of School District, and shall be subject to the terms and conditions of
the instructor's employment contract and School District policy, but
shall also be subject to continuing approval by College. Should a
School District instructor violate College procedure or policy, College
may withdraw authorization for the instructor to participate in the dual
enroliment program and School District, upon such withdrawal of
authorization, shall substitute another qualified instructor and notify
College in writing of such substitution. The instructor must be
approved by College pursuant to the terms of this Agreement.

6.2. Students

A.

Each student enrolled in a Dual Enroliment Course, even though
enrolled as a College student during the term of the Dual Enroliment
Course, shall remain a student of School District and shall follow the
schedule and calendar of classes as established by School District
and approved by College.

For a student to be accepted and enrolled into a dual credit program,
School District and College shall require the student to:

1. discuss potential dual credit courses with the appropriate
School District and College staff, including College admission




and registration requirements, course requirements, credits to
be attempted, credits to be awarded, scheduling under dual
credit, and implications for failure to successfully complete the
course;

obtain course requirements for each course, including course
prerequisites, course content, grading policy, attendance
requirements, course completion requirements, performance
standards, and other related course information;

meet the prerequisites and requirements of the course(s) to
be taken;

complete the Form available online or in hard copy from the
School District or College;

obtain approval for enrolling in the dual credit program each
semester by acquiring all necessary signatures on the Form;

register for courses during the College standard
registration periods (Note: enrollments shall not be permitted
after the close of posted late registration);

discuss any request for a change in registration (add, drop,
withdrawal) and complete all necessary forms and procedures
with appropriate School District and College staff; and comply
with the College and School District student code of conduct
and other institutional policies.

Unless otherwise excluded by any section of this Agreement,
students participating in Dual Credit courses shall have rights and
privileges equal to those extended to College's other students,
including the following:

1.

use of the College library, course-related labs and other
instructional

facilities;

use of College programs and services such as counseling,
tutoring, advising, and special services for the students with
disabilities;

access to College personnel and resources as required; and

the right to appeal, in writing to the School District or College,
as applicable, any decision pertaining to enrollment in the dual
credit program.

Students earning dual credits shall abide by the regular operating
calendars, schedules and associated requirements of the School
District and College. In instances in which the calendars are
incongruent, the Dual Credit student is required to independently




satisfy both calendar requirements and may consult with School
District counselors for assistance.

Removal from Course

School District retains the right to refuse to allow a student to enroll in a
Dual Enrollment Course and to discipline and/or remove any student from
the Dual Enrollment Course in accordance with School District policies.
College shall have the right to request School District to remove a student
from a Dual Enrollment Course in accordance with College policy.

Schedule and Number of Students

School District and College shall mutually determine the schedule of, and
maximum and minimum number of students to enroll in, each Dual
Enrollment Course. Such schedule shall not be changed except by written
agreement of School District and College.

Avalilability of Instructors

Availability of Dual Enrollment Courses offered by College shall be
dependent on the availability of appropriately qualified instructors. College
may compensate School District for the services of a qualified instructor
provided by School District or, alternatively, College may provide a qualified
instructor to deliver any Dual Enrollment Course.

Guidelines

School District and College shall ensure that each student enrolled in a Dual
Enrollment Course, and all personnel of School District and all personnel of
College who are involved in the dual enrollment program are provided with
dual enrollment guidelines, and that such persons agree to review and
comply with the guidelines.

Rigor of Courses

College and School District agree that college level courses are rigorous
and demanding courses, and the standards and criteria of any Dual
Enroliment Course shall meet statutory and College criteria, and such
criteria shall not be diminished for the purpose of the dual enroliment
program.

FINANCIAL PROVISIONS

7.1.

Fees and Tuition

Fees and Tuition for Dual Credit courses are free of charge to the School
District and the participating students. The College has a separate
agreement with the Office of Navajo Nation Scholarship and Financial
Assistance and will cover tuition and student fees for District students
participating in the Dual Credit program. After a student's successful
completion of the Dual Credit class(es), the College will request
reimbursement from the Office of Navajo Nation Scholarship and Financial
Assistance.




Supplies

School District will provide and pay for basic textbooks, workbooks, supplies
and other costs related to the teaching of and the administration of Dual
Enrollment Courses within School District.

RECORDS

All accounts, reports, files and other records relating to this Agreement shall be
kept for a minimum of (5) years after termination of this Agreement and shall be
open to reasonable inspection and audit by the other party during that period.
Audits may be conducted, at a time mutually agreed upon by the parties, by any
appropriate political subdivision or agen.cy of the State of Arizona or by
representatives of the comptroller General of the United States or the Secretary of
Education when required by applicable federal regulations.

CONFIDENTIALITY

All written student records shall be kept confidential in accordance with the Family
Rights and Privacy Act (20 USC 1 232(g)) ("FERPA") and regulations adopted
pursuant to FERPA, the Individuals with Disabilities Education Act ("IDEA") and
regulations adopted- thereunder, and applicable state laws and school board
policies controlling the disclosure of personally identifiable information from a
student's education records:

TERMINATION/DISPOSITION OF PROPERTY

10.1 Termination

Either Party may terminate this Agreement for any reason following written
notice to the other Party of intent to terminate delivered not less than ninety
(90) days prior to the intended date of termination. Except as provided in
this section 11, termination shall only be effective at the end of a semester,
and no Dual Enroliment Course shall be terminated prior to such effective
date.

Risk to Health or Safety

If either Party has reason to suspect that any activities undertaken pursuant
to this Agreement present a risk to the health or safety of students or is
contrary to the Party's mission or operations, that Party may request that a
meeting between the Parties be convened within 48 hours and promptly
confirm the meeting in writing. In such circumstances, the Parties to this
Agreement will attempt to reconcile differences within five (5) working days
of such meeting. If reconciliation is not achieved within the five (5) day
period, this Agreement will automatically terminate.

No Relief from Obligations

Termination shall not relieve either Party from its obligation to pay for
services provided prior to termination and those for any student already
admitted and enrolled in a course or courses and obtaining dual credit at
the time of termination or notice thereof.




10.4 Disposition of Property

The Parties do not contemplate joint acquisition of any property pursuant to
this Agreement. Upon termination of this Agreement, equipment furnished
or purchased by College for the program shall be retained by College, and
equipment furnished or purchased by School District for the program shall
be retained by School District.

RESPONSIBILITY
11.1 Conduct of Operations

Each Party agrees to be responsible for the conduct of its operations and
performance of contract obligations and the actions of its own personnel
while performing services under this Agreement, and each party shall be
solely responsible for supervision, daily direction, control of payment of
salary (including withholding for payment of taxes and social security),
workers' compensation and disability benefits.

Indemnification

Each Party, to the greatest extent legally permissible, shall indemnify,
defend, and hold harmless the other Party from any liability resulting from
the negligence, intentionally tortious, or willful misconduct of the
indemnifying Party's employees, officers, students and agents.

CANCELLATION FOR CONFLICT OF INTEREST

This Agreement may be canceled pursuant to A.R.S. 8§ 38-511, the pertinent
provisions of which are fully incorporated herein by reference.

NON-ASSIGNABILITY

Neither Party may assign any right or delegate a duty or responsibility under this
Agreement without the prior written consent of the other Party.

COMPLIANCE WITH NON-DISCRIMINATION LAWS

To the extent applicable, the Parties shall comply with all College policies and
State and Federal laws and regulations which prohibit discrimination against any
person based on race, religion, handicap color, age, sex, sexual orientation,
political affiliation or national origin, and the Parties shall prohibit discrimination in
the employment or advancement in employment of a qualified person because of
physical or mental disability including all applicable provisions of the Americans
with Disabilities Act (Public Law 101 336; 42 U.S.C. §812101-12213).

RIGHTS/OBLIGATIONS OF PARTIES ONLY

The terms of this Agreement are intended only to define the respective rights and
obligations of the Parties. Nothing expressed herein shall create any rights or
duties in favor of any potential third Party beneficiary or other person, agency or
organization.

ENTIRE AGREEMENT




This Agreement, and its attachments as noted herein, constitutes the entire
agreement between the Parties, and, except as previously noted, all prior or
contemporaneous oral or written agreements are superseded by this Agreement.
There are no representations or other provisions other than those contained
herein, and any amendment or modification of this Agreement shall be made in
writing and signed by the Parties to this Agreement.

INVALIDITY OF PART OF THE AGREEMENT

If any part of this Agreement is held to be illegal, invalid or void by a court of
competent jurisdiction, the remainder of this Agreement shall remain in full force
and effect with those offending portions omitted.

NOTICE

All notices, requests for payment, or other correspondence between the Parties
regarding this Agreement shall be mailed United States postage prepaid or
delivered personally to the respective parties at the following addresses:

If to College:

Office of the President
DINE COLLEGE

P. O. Box C-08
Tsaile, AZ 86556

If to School District or Organization:
(INSERT DISTRICT/SCHOOL) ADDRESS

IN WITNESS WHEREOF, the Parties have executed this Agreement on this day

of

, 20

DINE COLLEGE

By:

(Name), President

(DISTRICT/SCHOOL NAME)

By:

(Name and Title)

Date:




B. State of New Mexico

STATEWIDE DUAL CREDIT MASTER AGREEMENT
NEW MEXICO SECONDARY AND POSTSECONDARY DUAL CREDIT PROGRAM
MEMORANDUM OF AGREEMENT
Between DINE COLLEGE (POSTSECONDARY INSTITUTION)
and (LEA)

Note: SB 943 (Laws 2007, Chapter 227) creates a dual credit program in state statute.
Postsecondary institutions and Local Education Agencies (LEAs) must refer to 6.30.7
New Mexico Administrative Code (NMAC) for rules regarding dual credit program
implementation.

TERMS OF AGREEMENT
PART 1 - GENERAL PROVISIONS OF AGREEMENT
A. SCOPE

Dual credit shall be provided in accordance with the terms and conditions of this uniform
Master Agreement (hereafter Agreement), which supersedes all previous agreements,
versions and addenda. This Agreement applies to local education agencies (public school
districts, locally chartered and state chartered charter schools, state-supported schools,
and bureau of Indian education-funded high schools) (hereafter LEA), high school
students who attend secondary schools, and public postsecondary institutions in New
Mexico including tribal colleges (hereafter Postsecondary Institution). The LEA may
complete agreements with multiple postsecondary institutions. The Postsecondary
Institution may complete agreements with multiple LEAs.

B. DEFINITION OF DUAL CREDIT PROGRAM

“‘Dual credit program” means a program that allows high school students to enroll in
college-level courses offered by a POSTSECONDARY INSTITUTION that may be
academic or career technical but not remedial or developmental, and simultaneously to
earn credit toward high school graduation and a postsecondary degree or certificate.

C. AUTHORIZATION

Dual Credit Programs are authorized by Sections 21-1-1.2, 21-1B-3, 21-13-19 and 22-
13-1.4 NMSA 1978 and 6.30.7 NMAC.

D. PURPOSES

The primary purposes of a dual credit program are to increase the educational options
and opportunities for high school students and increase the overall quality of instruction
and learning available through secondary schools. Fundamentally, dual credit programs
allow students to earn credit at the secondary and postsecondary levels simultaneously.




The programs may also encourage more students to consider academic or career
technical higher education, especially students from underrepresented groups. Research
indicates that dual credit programs can lead to better completion rates for both high school
and college; reduce the need for remediation; shorten time to a diploma or degree
completion; reduce the cost of higher education; reinforce the concept of life-long learning
through an educational continuum; provide an alternative for students tempted to leave
high school to enter the workforce; and, especially when offered through distance
learning, provide equal access to higher education opportunities to students, whether
rural or urban.

E. ELIGIBILITY AND APPROVAL

The following general eligibility and approval requirements shall apply to all Agreements.
The Agreement specifies the means by which the state will provide equal opportunities to
all high school students who wish to participate in the dual credit program. The
Agreement: 1) specifies eligible courses, academic quality of dual credit courses, student
eligibility, course approval, course requirements, required content of the form, state
reporting, liabilities of parties, and student appeals; and 2) states the roles,
responsibilities, and liabilities of the LEA, the postsecondary institution, student, and the
student’s family.

1. Eligible Courses

College courses that are academic or career technical and that simultaneously earn credit

toward high school graduation and a postsecondary degree or certificate shall be eligible
for dual credit. Remedial, developmental and physical education activity courses are not
eligible for dual credit.

Dual credit courses may be taken as elective or core course (except physical education
activity course) high school credits. Core course means a course required for high school
graduation as defined in 22-13-1.1 NMSA.

The LEA in collaboration with the POSTSECONDARY INSTITUTION shall determine a
list of academic and career technical courses eligible for dual credit for inclusion into the
appendix. The appendix shall indicate the name of the postsecondary institution, the
name of the LEA, the date,_course subject and number, course title, location of course
delivery and semester offered. The LEA shall submit the appendix electronically to
NMHED and PED when the Master Agreement is signed and at the end of each semester
prior to its application for which the appendix is modified.

Dual credit courses may be offered at LEAs, POSTSECONDARY INSTITUTIONS, and
off-campus centers as determined by the LEA in collaboration with the
POSTSECONDARY INSTITUTION offering the courses. Dual credit courses may be
delivered during or outside of LEA hours.

The POSTSECONDARY INSTITUTION may offer dual credit courses via distance
learning (online, hybrid, correspondence, Cyber Academy [IDEAL-NM]) in accordance
with 6.30.7.8 NMAC as this option becomes available and cost-effective. All dual credit




course rules apply (6.30.7 NMAC). The LEA and POSTSECONDARY INSTITUTION
participating in the Cyber Academy shall be subject to applicable rules pertaining to
distance learning (6.30.8 NMAC).

2. Academic Quality of Dual Credit Courses

College courses eligible for dual credit shall meet the rigor for POSTSECONDARY
INSTITUTION credit and be congruent with the POSTSECONDARY INSTITUTION’s
normal offerings. Classes offered in LEA settings shall conform to the
POSTSECONDARY INSTITUTION’s academic standards. Faculty for all dual credit
courses shall be approved by the POSTSECONDARY INSTITUTION.

Dual credit courses must meet the public education department standards and
benchmarks.

Dual credit courses that are part of the general education common core for postsecondary
institutions are eligible for transfer among New Mexico postsecondary institutions
pursuant to Subsection D of 21-1B-3 NMSA 1978. Credit is eligible for transfer from one
public postsecondary institution to another and is applied toward requirements for
postsecondary graduation and receipt of a degree.

3. Student Eligibility

The LEA and POSTSECONDARY INSTITUTION shall qualify and advise candidates for
dual credit from the pool of eligible high school students. A candidate for dual credit is
eligible for consideration for fall, winter and summer semesters if he or she:

1. is enrolled during the fall and winter in a LEA in one-half or more of the minimum
course requirements approved by PED for public school students under its
jurisdiction or by being in physical attendance at a bureau of Indian education-
funded high school at least three documented contact hours per day pursuant
to 25 CFR 39.211(c);

. Obtains permission from the LEA representative (in consultation with the
student’s individualized education program team, as needed), the student’s
parent or guardian if the student is wunder 18 vyears old, and
POSTSECONDARY INSTITUTION representative prior to enrolling in a dual
credit course; and

3. meets POSTSECONDARY INSTITUTION requirements to enroll as a dual
credit student.

4. Course Approval

Approval for dual credit shall be by the LEA and POSTSECONDARY INSTITUTION
representatives on a course-by-course basis each semester based on the student’s prior
coursework, career pathway, and/or academic readiness. There is no state limit to the
number of credits a student may earn through dual credit in an academic term; however,
the student must meet eligibility requirements.




5. Course Requirements

The course requirements for high school students enrolled in dual credit courses shall be
the same as those of regular college students. Course requirement information shall
include the course prerequisites, course content, grading policy, attendance
requirements, course completion requirements, performance standards, and other
related course information.

6. Eligible Semesters

Eligible students may enroll in dual credit courses year-round.

7. Course Transcripting Ratios

Unless otherwise approved by the cabinet secretaries of higher education and public
education departments, successful completion of three credit hours of postsecondary
instruction shall result in the awarding of one high school unit for said completed
postsecondary course. If the LEA and POSTSECONDARY INSTITUTION determine that
a different ratio is warranted for a particular dual credit course comparable to LEA core
courses in order to meet PED standards and benchmarks, they may appeal to the
Council, which may recommend a different ratio to the cabinet secretaries. The joint
decision of the cabinet secretaries shall be final.

8. Required Content of Dual Credit Request Form

Each semester, the Dual Credit Request Form (hereafter Form) shall be used to
document each student request for enrollment in dual credit courses and the review and
approval process within the LEA and POSTSECONDARY INSTITUTION. LEAs and
POSTSECONDARY INSTITUTIONS shall provide the form to eligible students and
appropriate LEA staff online and in hard copy. The form appears at the end of this
Agreement. 6.30.7.12 NMAC specifies Form content.

9. State Reporting

The LEA and POSTSECONDARY INSTITUTION shall retain educational records in
accordance with New Mexico or Federal statutes and record retention regulations as per
1.20.2 NMAC and 1.20.3 NMAC, or 25 CFR, Part 43, as applicable. NMHED and PED
shall verify and reconcile the respective dual credit records at the end of each academic
year. Students enrolled in dual credit courses shall be classified as such and reported to
NMHED and PED as per 6.30.7.12 NMAC.

10. Liabilities of Parties

Dual credit status shall neither enhance nor diminish on-campus liabilities for the LEA or
POSTSECONDARY INSTITUTION. Management of risk and liabilities shall be in
accordance with the LEA and POSTSECONDARY INSTITUTION policies and codes of
conduct.

Personal liabilities for the student shall be equal to those of POSTSECONDARY
INSTITUTION students.




11. Appeals Each STUDENT, LEA, and POSTSECONDARY INSTITUTION has the right
to appeal decisions concerning the dual credit program.

The LEA and POSTSECONDARY INSTITUTION shall have a student appeals process
pertaining to student enrollment in dual credit programs. LEA and POSTSECONDARY
INSTITUTION decisions are final.

The Dual Credit Council (Council) shall administer an appeals process for LEA and
POSTSECONDARY INSTITUTION representatives to address issues outside the scope
of the Agreement, including the determination of alignment of course content to determine
the appropriate credit ratio. The Council is an advisory group consisting of NMHED and
PED staff that issues recommendations to the cabinet secretaries. The cabinet
secretaries shall act jointly upon Council recommendations; their joint decisions shall be
final.

PART 2 — SPECIFIC PROVISIONS OF AGREEMENT

The following provisions outline the specific responsibilities and duties that apply to the
POSTSECONDARY INSTITUTION, SECONDARY SCHOOL, and STUDENTS
participating in the dual credit program to ensure adequate participation by each party.

A. RESPONSIBILITIES AND DUTIES OF THE POSTSECONDARY INSTITUTION
1. Admission and Enrollment of Students

The POSTSECONDARY INSTITUTION shall:

1. designate a representative to review and sign the completed Form with the
understanding that only a form endorsed by all parties shall constitute a dual credit
approval request;

. determine, in collaboration with the LEA, the required academic standing of each
student eligible to participate in the dual credit program.

. collaborate with the LEA to reach agreement on admission and registration of
eligible dual credit students for the stated semester;

. employ a method of qualifying the student for dual credit that demonstrates that
the student has the appropriate skills and maturity to benefit from the instruction
requested,;

. provide advisement to review the appropriateness of each student’s enroliment in
a course prior to registration in terms of academic readiness, age requirements,
and programmatic issues;

. provide the Form to eligible students and appropriate LEA staff online and in hard
copy;

. approve the Form each semester based on each student’s prior coursework,
career pathway, and/or academic readiness;

. provide a copy of each approved Form to the appropriate LEA representative;




9.

provide course placement evaluation services and consider a high school college
readiness assessment to verify a student’s academic skill level and to ensure
compliance with course prerequisites;

10. provide information and orientation, in collaboration with the LEA, to the student

and parent or guardian regarding the responsibilities of dual credit enrollment
including academic rigor, time commitments, and behavioral expectations
associated with taking POSTSECONDARY INSTITUTION courses and the
importance of satisfactorily completing the POSTSECONDARY INSTITUTION
credits attempted in order for dual credit to be awarded;

11.inform students of course requirement information, which includes course content,

grading policy, attendance requirements, course completion requirements,
performance standards, and other related course information; and

12.advise parents of federal Family Educational Rights and Privacy Act (FERPA)

rules.

2. Responsibility for Funding Dual Credit

The POSTSECONDARY INSTITUTION shall:

1.
2.
3.

waive all general fees for dual credit courses;
waive tuition for high school students taking dual credit courses; and

make every effort to adopt textbooks for at least three years.

3. Reporting of Student Records

The POSTSECONDARY INSTITUTION shall:

1.

provide the LEA, within the first thirty days of the academic term, access to each
student’s official schedule of classes as verification of registration. The LEA shall
notify the POSTSECONDARY INSTITUTION if the report is in conflict with the
school endorsed registration;

. track progress of dual credit enrolled students on the issue of academic
performance and provide reports, as needed, to the LEA,

. retain the official transcript or grade report of the dual credit student that records

the term of enrollment, courses/credits attempted, courses/credits completed,
grades and grade point average earned;

. release, at the request of the student, official POSTSECONDARY INSTITUTION

transcripts in accordance with the POSTSECONDARY INSTITUTION transcript
request practices; and

. provide final grades to the LEA for each dual credit student;

. deliver final grades for all dual credit students to the LEA with sufficient time to be

included with final grades; this schedule shall be defined by the parties in the




7.

agreement and shall address the time frame appropriate for determining student
graduation from high school; and

comply with data collection and reporting provisions in 6.30.7.12 NMAC.

B. RESPONSIBILITIES AND DUTIES OF THE LEA

1. Admission and Enrollment of Students

The LEA shall:

1.

designate a representative to collaborate with the POSTSECONDARY
INSTITUTION to reach agreement on admission and registration of eligible dual
credit students for the stated semester;

. determine, in collaboration with the POSTSECONDARY INSTITUTION, the

required academic standing for students eligible to participate in the dual credit
program;

. collaborate with the POSTSECONDARY INSTITUTION to reach agreement on

admission and registration of eligible dual credit students for the stated semester;

. employ a method of qualifying the student for dual credit based on factors which

may include academic performance review, use of Next Step Plan, assessments,
advisement and career guidance, and therefore recommend enrollment at the
POSTSECONDARY INSTITUTION with evidence that the student has the
appropriate skills and maturity to benefit from the instruction requested;

. provide information and orientation to students about opportunities to participate

in dual credit programs during student advisement, academic support, and, where
applicable, formulation of annual Next Step Plans;

. provide the Form to eligible STUDENTS and appropriate LEA staff online and in
hard copy;

. approve the Form each semester based on each student’s prior coursework,

career pathway, and/or academic readiness;

. provide information and orientation, in collaboration with the POSTSECONDARY

INSTITUTION, to the STUDENT and STUDENT’s family regarding the
responsibilities of dual credit enrollment, including academic rigor, time
commitments, and behavioral expectations associated with taking college courses
and the importance of satisfactorily completing the college credits attempted in
order for dual credit to be awarded and lottery scholarship eligibility to be
maintained;

. inform students of course requirement information which includes course content,

grading policy, attendance requirements, course completion requirements,
performance standards, and other related course information;




10.notify the POSTSECONDARY INSTITUTION if the student’s official schedule of
classes is in conflict with the school endorsed registration;

11.provide appropriate accommodations and services for special education students
while the students are enrolled in dual credit classes, including academic
adjustments and auxiliary aids and services for eligible students across
educational activities and settings (e.g. equipping school computers with screen-
reading, voice recognition or other adaptive hardware or software and providing
note-takers, recording devices, or sign language interpreters, or other adaptation
as required by law);

12.inform students in need of accommodations or other arrangements of the need to
speak directly with the disabilities coordinator at the POSTSECONDARY
INSTITUTION;

13.work collaboratively with the POSTSECONDARY INSTITUTION to submit a
student’s request for change in registration according to POSTSECONDARY
INSTITUTION policies and within officially published deadlines (e.g. add, drop,
withdrawal); and

14.make it clear to students that if they fail or withdraw from dual credit classes that
they were intending to use to substitute for a high school requirement that they will
have to make up those credits in order to graduate. The dual credit course grade
will appear on the student high school transcript.

2. Responsibility for Funding Dual Credit

The LEA shall:

Pay the cost of the required textbooks and other course supplies for the postsecondary
course the dual credit student is enrolled in through purchase arrangements with the
bookstore at the POSTSECONDARY INSTITUTION or other cost-efficient methods.

3. Dual Credit Courses Offered at High School

Upon the agreement of the LEA and the POSTSECONDARY INSTITUTION, courses
may be offered at high school sites. In these instances, courses shall follow established
LEA site time blocks.

4. Reporting of Student Records

The LEA shall:

1. furnish an official high school transcript to the POSTSECONDARY INSTITUTION
if required by the POSTSECONDARY INSTITUTION;

2. record, unchanged, the grade given to the dual credit student by the
POSTSECONDARY INSTITUTION on each student high school transcript;




4.

. retain educational records in accordance with New Mexico and Federal statutes

and record retention regulations as per 1.20.2 NMAC or 25 CFR, Part 43, as
applicable; and

comply with data collection and reporting provisions in 6.30.7.12 NMAC.

C. RESPONSIBILITIES AND DUTIES OF STUDENTS AND PARENTS

1. Admission and Enrollment of Students

For a student to be accepted and enrolled into a dual credit program, the STUDENT shall:

1.

discuss potential dual credit courses with the appropriate LEA and
POSTSECONDARY INSTITUTION staff, including POSTSECONDARY
INSTITUTION admission and registration requirements, course requirements,
credits to be attempted, credits to be awarded, scheduling under dual credit, and
implications for failure to successfully complete the course;

. obtain course requirements for each course, including course prerequisites,

course content, grading policy, attendance requirements, course completion
requirements, performance standards, and other related course information;

. meet the prerequisites and requirements of the course(s) to be taken;

. complete the Form available online or in hard copy from the LEA or

POSTSECONDARY INSTITUTION;

. obtain approval for enrolling in the dual credit program each semester by acquiring

all necessary signatures on the Form;

. register for courses during the POSTSECONDARY INSTITUTION standard

registration periods (Note: enrollments shall not be permitted after the close of
posted late registration);

. discuss any request for a change in registration (add, drop, withdrawal) and
complete all necessary forms and procedures with appropriate LEA and
POSTSECONDARY INSTITUTION staff; and

. comply with the POSTSECONDARY INSTITUTION and LEA student code of

conduct and other institutional policies.

2. Rights and Privileges of Student

The right and privileges of STUDENTS participating in Dual Credit include:

1.

the rights and privileges equal to those extended to LEA and POSTSECONDARY
INSTITUTION students, unless otherwise excluded by any section of this
Agreement;

. the use of the POSTSECONDARY INSTITUTION library, course-related labs and

other instructional facilities, use of the POSTSECONDARY INSTITUTION
programs and services such as counseling, tutoring, advising, and special services




for the students with disabilities, and access to POSTSECONDARY INSTITUTION
personnel and resources as required; and

3. the right to appeal, in writing to the LEA or POSTSECONDARY INSTITUTION, as
applicable, any decision pertaining to enrollment in the dual credit program.

3. Financial Responsibility for Funding Dual Credit

The STUDENT shall:

1. return the textbooks and unused course supplies to the LEA when the student
completes the course or withdraws from the course (subject to provisions in
Subsection B of Section 22-15-10 NMSA 1978 regarding lost or damaged
instructional material);

. arrange transportation to the site of the dual credit course. Depending upon the
time and course location, the student may have access to transportation through
the LEA if the dual credit course is offered during the school day; and

3. be responsible for course-specific (e.g. lab, computer) fees.

4. Confidentiality of Student Records

1. Student educational records created as a result of this Agreement shall be retained
and disseminated in accordance with Family Educational Rights and Privacy Act
(FERPA) requirements.

. Participation in dual credit courses requires STUDENT and, if applicable,
PARENT/GUARDIAN signatures on the Form for compliance with FERPA
regulations.

5. Secondary School and Postsecondary Institution Calendars

STUDENTS earning dual credits shall abide by the regular operating calendars,
schedules and associated requirements of the LEA and POSTSECONDARY
INSTITUTION. In instances in which the calendars are incongruent, the dual credit
STUDENT is required to independently satisfy both calendar requirements and may
consult with LEA counselors for assistance.

PART 3 — TERM AND FILING OF AGREEMENT
A. TERMS AND CONDITIONS

The initial term of this Agreement shall be from July 1, 2014 to June 30, 2017. With the
exception of the appendix, this Agreement may not be altered or modified by either party.
This Agreement shall automatically renew for additional fiscal years unless either party
notifies the other party of their intent not to renew 60 days before the end of the fiscal
year. The LEA in collaboration with the POSTSECONDARY INSTITUTION, may modify
the list of dual credit courses in the Appendix of the Agreement. Modifications to the
Appendix must be submitted to NMHED and PED by the end of each semester.




The LEA and POSTSECONDARY INSTITUTION providing dual credit programs shall
complete the Agreement and the LEA shall submit the completed Agreement to PED.

A completed Agreement shall contain signatures from all parties and includes an
Appendix developed collaboratively by the LEA and POSTSECONDARY INSTITUTION
that specifies eligible dual credit courses.

B. FILING

A fully executed copy of this Agreement shall be submitted by the LEA to PED within 10
days of approval.




Approved

Postsecondary Institution
Diné College

Postsecondary Name

Postsecondary Representative Name LEA Representative Name

President

Postsecondary Representative Title LEA Representative Title

Postsecondary Representative Signature | LEA Representative Signature

APPENDIX For Dual Credit Program Master Agreement between
(LEA) and Diné College (Postsecondary).

Listing of Authorized Dual Credit Courses and Location of Delivery as of
(Date)

The appendix shall indicate the higher education common course number, if
applicable, course subject and number, course title, location of course delivery and
semesters offered. As available, STARS course code and title shall also be
included.




C. Bureau of Indian Education Postsecondary Institutions
Dual Credit Agreement

MEMORANDUM OF UNDERSTANDING
April 2021

Between
Bureau of Indian Education Postsecondary Institutions

Haskell Indian Nations University
OR
Southwestern Indian Polytechnic Institute
OR
Tribally Controlled College or University
AND
Bureau of Indian Education-Funded Secondary Schools

1. Purpose of Agreement

The purpose of this agreement is to increase education options by providing dual
credit opportunities to eligible students enrolled at BIE-funded Secondary Schools,
referred to as BIE Secondary Schools in this document. This agreement provides
access for students at BIE Secondary Schools to enroll in college-level academic
or technical career courses offered at Haskell Indian Nations University or
Southwestern Indian  Polytechnic Institute  (BIE-funded Postsecondary
Institutions), referred to as BIE Postsecondary Institutions, or Tribally Controlled
Colleges or Universities (TCUS).

This initiative encourages eligible students at BIE Secondary Schools to
simultaneously earn transferable credit toward high school graduation, and a
postsecondary degree or a technical career certificate using dual credit courses.

Dual credit courses include college-level courses and technical career certificates,
but do not include remedial, physical education, or developmental courses.

. Term of Agreements

This agreement is effective for two years from the date of execution and can be
renewed.

The Director, BIE, delegates’ authority to the School Principals to enter into and
approve this MOU for Bureau-Operated Schools, Navajo Schools and Tribally-
Controlled Schools, and to route the final signed agreement to the appropriate
Associate Deputy Director (ADD) which the school reports to, i.e., Bureau
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Operated Schools, Navajo Schools and Tribally-Controlled Schools, for
information purposes only.

The Presidents of the BIE Postsecondary Institutions or Tribally Controlled
Universities are also delegated authority to enter into and approve this agreement.

. Renewal of Agreement

This agreement can be renewed for additional terms, upon agreement of the BIE
POSTSECONDARY INSTITUTION and the BIE SECONDARY SCHOOL.
Renewals shall be prepared jointly, with all party signatures.

. Responsibilities of Each Party
It is mutually agreed and understood that:

BIE Postsecondary Institutions (Haskell Indian Nations University,
Southwestern Indian Polytechnic Institute) or Tribally Controlled Colleges
and Universities will:

A. Develop dual credit partnerships with BIE Secondary Institutions for the
purpose of increasing educational options for students enrolled at these high
schools using Dual Credit Programs, and will:

a. Determine the list of academic and career technical courses to be
offered as dual credit in collaboration with the BIE Secondary Schools
based on interest, enroliment, and capacity for delivery. Agreed upon
courses will be identified in a “List of Courses Eligible for Dual Credit”
and updated as needed;

. Identify (1) how the class will be delivered, i.e., in person instruction or
online delivery; (2) the technology capacity required to access the
course, i.e., Internet access, a tablet, or laptop; and (3) the responsibility
for providing access and textbooks to the dual credit student;

Classes designated as “in person instruction” will be delivered by faculty
from Haskell, SIPI, and TCUs and offered on the campus of the
respective institution. Travel time to and from classes will need to be
considered in development of student schedules when enrolling in the
“in person instruction”. It will be the responsibility of the student and high
school to determine how transportation will be provided to and from the
college campus;




. Develop policy and procedures for enrollment for the Dual Credit
Program at the BIE Postsecondary institutions or Tribally Controlled
Colleges and Universities and provide BIE Secondary Schools with Dual
Credit Admission and Enrollment resources;

. Provide resources and information on the Dual Credit Program to BIE
Secondary Schools for dissemination to prospective applicants,
including information on the use of dual credit in earning transferable
credit toward high school graduation and a postsecondary degree or
technical career certificates, as well as the List of Courses Eligible for
Dual Credit;

Provide timely notification of the admission decision to the prospective
applicant by the respective BIE/TCU Postsecondary Institution
Admissions Office;

. Provide advising services to prospective Dual Credit students on
required college prerequisites for the course, identify the textbooks or
supplies needed and any fees required for admission, technology,
library or lab;

. Courses offered in the Dual Credit Program are 100-level or above and

are transferable to Higher Learning Commission accredited institutions,
with no remedial, physical education, or college preparation courses;

Generally three credit hours of post-secondary instruction will result in
the awarding of one high school unit for said completed post-secondary
course,

Participating BIE Secondary Schools and BIE Postsecondary
Institutions and TCUs will maintain dual credit enrollment agreements
and aggregate data on dual enroliment students for annual reporting
requirements to State Education departments;

Ensure timely issuance of postsecondary credits/grades to the BIE
Secondary School for recording on the official high school transcripts,
as well as the BIE Postsecondary Institution and Tribally Controlled
Colleges and Universities Transcript;

BIE Postsecondary Institutions and TCUs are required to comply with
national accreditation association requirements for the delivery of
distance education and obtain approval from the association, such as
the Higher Learning Commission (HLC) before implementation of the




delivery of distance education out-of-state, including delivery of dual
credit out-of-state;

. Itis recommended BIE Postsecondary Institutions utilize the services of

national consortiums which manage compliance with state-specific
policies required for out-of-state institutions delivering distance
education, rather than the BIE/TCU postsecondary applying to each of
the 24 states individually, in which BIE secondary schools are located.

. Membership to organizations, such as SARA — the State Authorization

Reciprocity Agreement and payment of fees will improve efficiency in
delivering distance education and meeting state requirements with
support from SARA. Courses offered by Haskell, SIPI, TCUs will be
reported on the college/university website, as well as the State SARA
organization website.

BIE Funded Secondary Schools will:

A. Develop partnerships with BIE Postsecondary Institutions or TCUs, for the
purpose of increasing educational options for students at BIE Secondary
Schools by using Dual Credit Program and will:

a.

Determine the need of students in BIE Secondary Schools for academic
and career technical courses that may be offered as dual credit in
collaboration with the BIE Postsecondary Institutions, who will create a
“List of Courses Eligible for Dual Credit” under this agreement;

. Identify the technology capacity available for the student to access the

course from home or the high school, as well as the ability of the
Secondary School to provide Students access to a tablet, laptop or other
required equipment using ESEA funds for” “effective transitions for
students from high school to postsecondary education” using Section
1121(d) [20 U.S.C. 6331] and Section 1112 (b)(10) [20 U.S.C.
6312(b)(10)].

Promote dual credit enrollment as a strategy for simultaneously earning
transferable credit toward high school graduation and a postsecondary
degree or a career technical certificate;

. Develop policy and procedures for implementation of the Dual Credit
Program for students at the BIE Secondary Schools, including




scheduling for participation in Dual Credit, reporting absences, and
entering grades at the end of each term;

. Disseminate resources and information on Dual Credit program
provided by BIE Postsecondary Institutions and Tribally Controlled
Colleges and Universities for prospective Dual Credit students, including
the “List of Courses Eligible for Dual Credit” on BIE Postsecondary
Institution and TCU websites, and State Authorized Reciprocal
Agreements (SARA) websites upon approval;

Review and final approval of prospective students enrolling in dual credit
prior to submission to the BIE Postsecondary Institution or Tribally
Controlled College or University. This review will determine whether the
dual credit courses selected meet Graduation requirements in the State
in which the BIE Secondary School is located, as well as BIE
Graduation Requirements, and align with the student’s schedule;

. Support, monitor and intervene on behalf of Dual Credit students
experiencing obstacles to success;

. Maintain dual credit enroliment agreements, maintain annual data on
dual enrollment students and provide data required to State to document
fulfillment of graduation requirements and for issuance of official high
school transcript.

5. Payment

Fees for students enrolled in BIE Secondary School will be established by BIE
Postsecondary Institutions or the Tribally Controlled College or University.

BIE Postsecondary Institutions or TCUs participating in State Tribal Dual Credit
Programs may be eligible to waive student tuition and/or fees and to be reimbursed
by the State for waiver of student tuition and/or fees.

It is recommended fees for Dual Credit Programs be awarded using ESEA funds for
“effective transitions for students from high school to postsecondary education,
Section 1121(d) [20 U.S.C. 6331] and Section 1112 (b)(10) [20 U.S.C. 6312(b)(10)]".

6. Representative of the Parties:

Each party will designate a representative to serve as a Liaison for Dual Credit
Programs, to deliver and receive notices and other communications, to manage the
program and relationships between BIE Postsecondary Institutions, TCUs, and BIE
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Secondary Schools, to monitor receipt of fee payments and costs associated with the
operation of the Dual Credit Program, to resolve student issues related to Dual Credit
Programs, to work with State Authorization Reciprocity Agreement consortiums to
approve proposed online courses, and to ensure fulfilment of accreditation
requirements for online delivery of instruction are fully met.

As of the effective date of this MOU, the parties’ representatives are:
BIE: Postsecondary Institutions

Name and Contact Information - TBD

BIE: Secondary Institutions

Name and Contact Information - TBD

7. Period of Agreement/Modification/Cancellation

This MOU shall be in effect upon signature of both parties. Any modification to this
MOU must be by mutual consent and signed by both parties. Either party may
terminate this MOU by giving written notice of at least 30 days in advance, with
information provided to student on any repercussions. Dual credit agreements may
not be terminated during a semester or school year for classes that are full-year.

8. Future Obligations

Nothing in this MOU may be construed to obligate the BIE or the United States to
any current or future expenditure of resources in advance of the availability of
appropriations from Congress. Nor does this MOU obligate the BIE or the United
States to spend funds on any particular project or purpose, even if funds are
available.

C. Authorizing Signatures

President, BIE/TCU College or University School Principal, School Name
Date: Date:

Vice-President for Academics - CAO School Board Official, TCS, Navajo
Date: Date:

Approved: Goal 4 Team — 10/7/2020; Office of Solicitor — 10/29/2020; Senior Leadership
Product Review Edits — 3/3/2021; and to ensure consistency of reference terminology for
Tribally Controlled Colleges and Universities working with BIE Secondary Schools as
originally approved by Senior Leadership on 3/3/2021 — Final 5/27/21.
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Appendix B: Application Requirements

A. Online Diné College Admission Application

https://warriorweb.dinecollege.edu/ICS/Admissions/Applications/DUAL

Credit/Home.jnz

B. Arizona Dual Credit Request Form

Arizona Diné College Dual Credit Program Application

Purpose: The dual credit program is for high school juniors and seniors who want te earn college credits
while in high school. Dual oedit courses enable a student to earn both college and high school credit at

the same time.

Procedures: The student must submit a completed Diné College Application and the Dual Credit
Program Application to the Diné College Registrar's Office.

The student will be admitted to the Diné College Dual Credit Program when the Dual Credit Application
is completed and the student meets all criteria.

1. TO BE COMPLETED BY STUDENT

Mame

SUMMER SEMESTER 20

Course Prefix and Mo.  Credit Hrs. Section

55 &

Eximpie ENG 102 3 (0]

1

Address,

2.

City and State

3.

Phone

H.5. SAIS or BIE 1D

High School

Grade Lewvel

Expected graduation date

REQUNRED INFORMATION

FALL SEMESTER 20

Course Prefix and Mo.  Credit Hrs.

Section

Exampis ENG 102 3

e

1

2. TO BE COMPLETED BY THE HIGH S5CHOOL
COUNSELOR/PRINCIPAL

Student's GPA;
Student is in good standing: _ Yes _ Mo

3. SIGNATURES

| befieve this student, my child, has the ability to
benefit from college instruction and has the
ability to conduct themsehves in a manner
consistent with a college-level student.

High School Representative:

N

3.

SPRING SEMESTER 20

Course Prefix and No.  Credit Hrs.

Section

examp ENG 102 3

08

L

1

3.



https://warriorweb.dinecollege.edu/ICS/Admissions/Applications/DUAL_Credit/Home.jnz

C. New Mexico Dual Credit Request Form

(] :
Eﬂﬂi‘a State of New Mexico
Eal et Dual Credit Request Form 59

= Surmmer | Fall | Spring p
School Year

Student Information

| |

Lexst Name First Namee 1] i Social Security number *

| | [ |

Miniling Address Gity State Tip Residency— MM County  High School Name

| | I ] I

Gender  Ethnicity ® Telephone Expected Gradustion Dete HS ACT Code High School GPA

*Socal Ssourity numiber o sthni gty sre nok inesd for dual credit

Course Listing and Secondary/Postsecondary Approval

The above-named shsdent has bean piven permission to snmoll as s dusl credit $udent Exsed an this shadent's sosdemic record and ceerall msturity, [ e
tezshe will be successhul in coliege jevel Courses. Thensfore, s high schood representstive, | recommiend the shedent take the: folicwing ooursss):

Schedube Comrse#, | Course Cowrse Tithe, £.5. College [ Time, &g Location of Cisrse
Feg BN | eg MATH | Section® | Algebrs MWW | 1-1-30pm
2 121

| | l l
1 | I | I |
| I | I |

FERPA Release Information

mnmm WHMWmenmnmmnmanmmwmmmmmmmm
Whe Lndenstand ths hegh School rpnesantatve will atorise coumses shecion o ssch em We understand tat al pr

[aoRmEnt musl be sl
Wa agres 1o abide by e guidelings in T Salewics Dual Craedt Masber Agreament, and high schosl and pealsecsndary polted and oodes of ondlel

W will coopenain with bath e high school nd irtiugion in Sling sludent responsitiles. W Undensiand Tal Bfvy Sourses T of, OF Graces aEmed, becoms &
pesmianent pat of the students high school and ooliegs Al end of sech quats’ andior semesler, we auihorizs Be posBandarny | o 1o send &l grades o Me
pesisecendany soheol, incking Thoss for courses thal ane sol & par of this agreemen

We unaleratand thai It i the sbusent's resporaiiity by resslve apgresal From the high sche r intien s Rl 10 drop or withd Prcsres Thee crirseds) bnbad abowe

Acedning 15 the Famdy Efucationsl Righis @nd Priviesy Ad [FERPAL (D LS C. § t230g 534 OFR Pat 05, o dghls of soosis W M sbustent s saalonl edaits Tersle o Sient io

Etueba whn the SLO8 i@ efveled it 6 povsesscany inatheion  Seeartngly, MMMNIM#H!MWMHI“NMWMHM

reth mmhmmummmuumﬂ'mnﬂummm ¥ ad ctiny st L Do Suacarion CapaTITee,

e the SRl deparTman AN data submilied e dary and sl Hmﬂﬂﬁﬂﬂlhﬂmmrmrﬂtﬂhﬂ“iﬂﬂl
Ao, FRGUETORS, and poicien

Exy migring below, [, By sludent, mthorize the chary insitston Hated abowve, o rebmass il inlermiation coneming My Ecedemis reconds i my high school, The NMPED, and the
NMHED, | urdersian hat informarion may be released orall, slscironizally, or o pape: | Pt thies righat B imspieat iy WiSHien: Moo Nk pursuant i his consent and undsrstand
s | Py Fiskon this, exnmsi @ anvy §me.

Wha, e alucent and parentgLandien, certify fa ol D infomrvation furnished in Tis apgisstion i rus 1o the best of our knowtedge. W Undentand thal sy msnepresaniation of the S
iy Al I The innmediale cancslation of The sludent applisalion o regisiration

Signatures

| |

High S5chool Representative Segnatene High School Repres=ntative Name {print/ftype}

o
|

Student Signature

ParentGuardian Signature




D. FERPA Student Release Form

g
Ao

Student Information Release Form (FERPA)

Subject to certain exceptions (known as Directory informatian] set forth in tha Fesersl Family Education Rights and Privacy Act (FERPA| of 1974, Dine Colage willnot
pravide personally identifiable studentinformation tothird perties without the stedent’s signed, written permission. Thisinformationincludes, but is not limived
to. registration, student financial records, assessments, fimancial aid, and other student records.

You,thestudent, maygrantDiné College permissiontorelease authorized information toathird party by submittingthis completedform. Third partiesinclude, bue
srenotlimited to parents, spouses andthird-party sponsors. Aseparate form must be submitted for each pesson/agencyto which youwish tograntaccess to
your information. Authorized information will be provided only upon request by, and proof of identity of, the third party.

Print Student infoanmatian

felufulie RrasdeAr A0 Muivabv

Eavrern Mailng Adeveas (Séneel, Oy, Sate, JIY Eurteal Phone Komber

Print Thied Party Dasigros: PERSON

AT HINA MG 10 PN

Addrens (Broel, Ciy, Rt S Hethuinte Limst & Clagify aff 5N

Print Third Party Dasignoe: AGENCY

Advvew (Ryeel, Clly, S, 217

Infermation Typas AMlowsd [Check ona o mone of the bakes balow to grant aatharizaton)

a Registration, academic performance/standing, claw schedule, trameripts and/or enrollment information (Registrar’s Offics)

2 Financial aid swards, appiication data, disbursements, oligibilityand/or hnancisl aid satifactoryacadamic progress {Financial Aid & Schalarships OMico)
D Finance-rmlated records, including biling statarmants, charge, crodits, paymants and past dus amaurts (Finarce Office)

D  sSwudemt conduct and refated disciplinary pctions taken by BC {Studant Rasidenes i)

Incamplete, incorrect, uny:nudnrundluﬂfum; willnot be sccepted andwill ba returnedtothe DCemployes wrrnassmgmefc-rm. i winessriby s notary public,
tha farm will ba returned to the student

By submittingthisform, youare not giving the third party authorization to speak, sct, orsignany documents onyourbehalf. If youare contacted by phone by any
college department, the college reserves the right to speak anly to you and no one else.

Carvification: By signing below, | consent to the release of the personal student information specified above to the individual or agency listed.

StelentSignatie Dte

& DC employes or Notary Publie must witness the signing of this farm. This student bas
granted that |idarmation be relessed 1o He Individisl fagency pamed shoye

Ding ['rmv[-nrpluwl!r’\-mmr.'klm Signatire
e ' ing and @ ¢ to

NOTE: I you have any questions or need further clarification, please contoct the Rejgistrar's Office ot (928) 724-8630/6631 or the Admisshons Office, at (928) T24-6634.

tegistrar/Admissions | DINE' COLLEGE
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E. Certificate of Indian Blood (CIB) Request Form

DINE COLLEGE

Records, Admissions & Registrar's Office

PO Box 67 « Tsaile, AZ B6356

REQUEST FOR OFFICIAL CERTIFICATE OF INDIAN ELOOD

| am requesting for my Official (Stamped-Sealed) Certificate of Indian Blood to be forwarded to the address as soon as

possible.

STUDENT NAME:

S5E

MOTHER'S MAME:

FATHER'S NAME:

STUDENT'S ADDRESS:

STUDENT'S SIGNATURE (Required):

SEND TCx
Diné College

Record & Admissions Office

PO Beu 67
Tzaile, A7 BES5E

APPLICANT, send this form to your Agency Office of Vital Records:

Navajo Nafion Office of Vital Records
PO Box S000

Window Rock, AZ BE515

[928) B71-5386/6357

Crownpaint Agency Dffice of Vital Records
PO Box 148

Crownpaint, NM 87313

(505) 786-2034

Shiprock Agency Office of Vital Records
PO Box 60

Shiprock, NM B7420

(505) 368-1334

Chinle Agency Office of Vital Records
PO Box 2527

Chinle, AZ BS503

(928) 674-2779

Fart Defiance Agency Office of Vital Records
PO Box 290

Fort Defiance, AZ BA504

(928) T29-4020

Ramah Office of Vital Records
PO Box 335

Ramah, MM 87321

(505) 775-3328

Tuba City Agency Office of Vital Records
PO Box 1510

Tuba City, AZ B60M5

(928) 283-3404

To'Hajiilee Office of Vital Records
PO Box 108

To'Hajiilee, NM BT28

(505) E36-5099

Alamo Office of Vital Records
PO Box 1250

Magdalena, NM 87325

(505) B54-2613




Appendix C: Diné College Employment Application for Adjunct Faculty

C .

S A% Diné College

k@ &j Department of Human Resources, PO Box 98, One Circle Drive, Tsaile, A7 B6556
= FACULTY & ADJUNCT EMPLOYMENT APPLICATION

EED / Mavajo Preference [ veteran Preference / ADA Incomplete Packets & FAX Copies WILL NOT be accepted.

1. Signed Diné College Application, includes Background Screening form & Philosophy Statement
2_ curriculurn Vitae
3. Three Letters of Recommendation: written within the past year.
O1®date  [] 2 daote O 39dote_
4. Unofficial copy of Ademic Transoripts with application.

Employment packets are available online and at all Diné College site. To be considered, applicants must submit as a whole packet, the
following Required Documents by the CLOSING date of each vacancy applying towards.

Make sure application is complete and ail Reguired Documents are submitted at time of submission.
Ensure a separate application is submitted for each job vacancy.
wacancy Mumber must be indicated on the application for the desired position.
Copiées of the employment application are acceptable and must have the original signature of the applicant.
DHR dioes not provide copying sernvices.
FOR OFFICE USE OMLY
[ compLETE

DTE & PaTiAL

+ INDICATE WHICH YOU ARE APPLYING FOR

FACULTY & Location: 01 | ADJUNCT & Location:

Watancy Annauncement Numbar
+ PERSONMNEL INFORMATION

Mame:

]

|Last] [First] [t ciciie: Initiad)

Social Security Numbser: Other Name Used:

Address: ity State:

Telephone: Home:

Email Address{es):

Availability Date:




Appendix D: Diné College Faculty Handbook Insert

Faculty Handbook
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Purpose and Disclaimer

The purpose of this Faculty Handbook is to provide basic information for faculty but should not be
viewed as a complete guide to academics or other components of the faculty experience.

This handbook cannot and is not intended to address all circumstances related to the employee's role in
the College, nor is the information contained in the handbook intended to constitute an express or
implied contract of employment with the College. No provision of this handbook may be applied in
contradiction of any policies of the College.

This handbook contains information in place as of the date of publication. This information is subject to
change, modification, interpretation, and elimination at any time as a result of action by tribal, federal,
or state governments, by the Board of Regents, and by the College administration.

Not all situations will be covered. Where policies do not apply or do not exist, the College retains its
inherent right to create new policies and manage the College through its administration and Board of
Regents.

This handbook contains Colleges policies, procedures, and other information in effect as of the date of
issuance. Any subsequent changes in policies, procedures, or other information are effective as of the
date of action or issuance by the appropriate College body even though such changes have not been
distributed as revisions or additions to the Diné College Faculty Handbook.




Diné College
FACULTY HANDBOOK
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